Chapter 1

Company and Product Introduction
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Unit 1 Making a Company Profile
25 v W4

A company profile is designed to explain the business to people who are not familiar
with it. Profiles are often tailored for a specific use, such as a conference or the “About”
page of the corporate website. It allows the company to advertise details of its services,
goals, and experience to potential customers.
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The company profile( 2 5 = 4v)

The first paragraph should include important basic information. The typical sentences
are as follows:

1) It was established in 1967 in Beijing, within the CBD(Central Business District).
Currently it owns a total of 500 staff.

2) With headquarters in Beijing, Beijing International Bags &. Boxes Co., Ltd. is
expanding its operations both domestically and internationally with top quality service.
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The second paragraph is stating the company’s products and operations. The typical

sentences are as follows:
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1) We are an exporter handling textiles for many years. Our products have enjoyed a
high reputation in the world for their good quality and reasonable prices.

2) We are one of the great dealers in foodstuffs with good connections in the country.

3) We specialize in exporting garments.
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The third paragraph is the closing part. It should include the details of a contact
person for those seeking further information, and other basic information like the phone
number, e-mail address, fax number and opening hours. The typical sentences are as
follows:

1) If you have any questions, please feel free to contact us. Free call: +86 10 6666 0000
or fax +86 10 6666 0001.

2) Welcome any enquiries by email: enquiries(@bjabc. com. cn.

3) Visit us at No. 550, Beijing Street, Macau between 09:00 and 23:00.
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Task 1 Read a Company Profile

RN T B/IT

Company Profile

Lightning Furniture Corporate Ltd. is a professional manufacturer and exporter of Chinese classical
furniture. It was established in 1967 in Beijing, within the CBD(Central Business District). Currently it
owns a total of 500 staff. Compared with other competitors, we are boasting of unique good locations,
top technicians, excellent design and quantity. With our quality control and high efficiency. we are very
pleased to offer our guarantee in quality, delivery and service. Over the years, we have built a marketing
network across the world. and we have regular clients in America, Europe and Asia. Our mission is to
bring ideal furniture to your house and build harmony within your family.

If you are interested in any of our products or would like to discuss a custom order. please feel free
to contact us. We are looking forward to forming successful business relationships with new clients

around the world in the near future.
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Contact: Charlie Zhang
Tel: +86 10 8585 0000
Fax: +86 10 8585 1111
Address: No. 383, Guanghua Road, Chaoyang District, Beijing 100010

Answer the Questions( = % )51 22 )

1. Where is Lightning Furniture Corporate Ltd. located?
2. What’s the mission of Lightning Furniture Corporate Ltd. ?

3. Who is the contact person?

Task 2 Write a Company Profile

BEAT/N

Please write a company profile for Beijing Yuedong Shoes Co. Ltd. according to the

information as follows.

Established in 1998, with 90 employees.
Located in Beijing Yizhuang Economic Development Zone.

Annual return: CNY 5 million.
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It imports products mainly from America, Canada and Italy.
Contact: Jack

Tel: +86 10 5566 0000

Fax: +86 10 5566 0011

Address: No. 5, Wenquan Road, Haidian District, Beijing 100123

Task 3 Translate the Following Company Profile
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Company Profile

Established in 1990, ABC Corporation is a manufacturer specialized in production of recorders. Our
company is located in Beijing, with convenient transportation access. All of our products comply with
international quality standards and are greatly appreciated in a variety of different markets throughout the world.

We have over 800 employees. The annual sales figure exceeds US $ 100 million. And we currently
export 60% of our production worldwide. Our well-equipped facilities and excellent quality control
throughout all stages of production enable us to guarantee total customer satisfaction.

As a result of our high quality products and outstanding customer services, we have gained a global
sales network reaching India, Korea, Russia, Germany and Australia.

Welcome any enquiries by emails: ABC1990@ gmail. com
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Knowledge Points
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1. The nature of company profiles 2 ] faj 41 B 14 i

A company profile can be used on web sites or in printed business directories to help
give potential clients a better idea of the kind of company. Thus, a company profile can be
an important form of advertisement.
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2. Points to a well-accepted company profile 2 &] faj /1 B 25 5

1) Make the content of the company profile factual and specific, but choose words that
a layman could understand.
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2) Make the content interesting by including the human element, such as its impact on
people’s lives. Don’t include personal opinions about the company.
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Language Points
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1. The largest importers of garments fx KR 2 JE O R
The leading exporters of foodstuffs & KA E M H
The major exporters in China A7 [E =3 H 7
The principal importers in America 3% [E £ 2 iF 07

2. To have a good reputation F A5 %2
To enjoy a good reputation T 2
To be famous for excellent quality DA Jy= 5 5 & H A 1T 16 44
To be popular in worldwide 75t 53 Fl N 52 W0

Reference Guide
SEER

Task 1

1. It is located in CBD of Beijing.

2. Its mission is to bring ideal furniture to your house and build harmony within your
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family.
3. Charlie Zhang is the contact person.

Task 2

Company Profile

Beijing Yuedong Shoes Co. Ltd. is an importer of shoes, private-owned and middle-sized. It was
established in 1998, with 90 employees. It is located in Beijing Yizhuang Economic Development Zone.
Over years of accumulation, it operates well with an annual return of CNY5 million. It imports products
mainly from America, Canada and Italy.

If you are interested in the products, please do not hesitate to contact us. We would like to provide
you with the best service in the world.

Contact: Jack

el: +86 10 5566 0000
Fax: +86 10 5566 0011
Address: No.5, Wenquan Road, Haidian District, Beijing 100123

Task 3
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Unit 2 Making a Product Description
Pl R

A product description is a written summary of information about a particular product.
It can appear in catalogues, magazines, online or on the product’s packaging. The goal is
to inform the potential customers about the details of the product while selling them.
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Skill Points
REBR

Product description( 7 5z 7~ %3 )

The first paragraph should try to attract the audience’s attention and tell the audience
what you are describing. That is to say, you should give the name of your product. Typical
sentences are as follows:

1) Welcome to join us by using “Green” Brand Air-conditioner if you love clean air and
enjoy quality life.

2) We are recommending a new product, a mixer called“New Life”.
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The second paragraph should focus on the benefits of your products. Describe the
products in detail. Typical sentences are as follows:

1) Then, why it is important for your work efficiency? It will bring great benefits to you.

2) It is quite durable, easy to operate, and high-efficient. With the clip, consumers
can easily enjoy the hard nuts in your sofa.
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The third paragraph should summarize and tell the audience how to get the product.
Typical sentences are as follows:

1) In sum, the rocking chair can be your great companion in the garden. Moreover, it
is priced quite reasonably.

2) Just come to order on line; www. x-bottleopener. com. cn or call us at +86 10 5555
0000 or visit us at X-Bottle Opener Franchised Store in Tongzhou District of Beijing.
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Task 1 Read a Product Description

B o

Samsung UN32EH4003 32-inch 720p 60Hz LED TV (2012 Model)

Size: 32-inch
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Features:

HD LED Picture Quality

Connect Share Movie

Wide Color Enhancement

Clear Motion Rate 60

TV with stand (Width X Height X Depth) : 29. 1-inchX 19. 6-inch X 5-inch

TV without stand (Width X Height X Depth) : 29. 1-inch X 17. 5-inch X 3. 7-inch
In Stock.

Ships from and sold by Amazon. com

Contact: http://www. amazon, com/Samsung-UN32EH4003-32-Inch-720p-Model

Answer the Questions( = & 51 21 )

1. What is the height of the TV without stand?
2. Is it available now?

3. Where can we find it?

Task 2 Write a Product Description

BEmMTE

Please write a product description for Green No. 5 Lamp according to the information as
follows.

Key features:beautiful appearance, good to eyes, environment-friendly

5 benefits:

e To protect your eyes

¢ To protect your environment

* To deconate your study

e To save money for you

* Reasonable price

How to order: www. No. 5 lamp. com. cn or call at +86 10 8500 6666 or visit at
Green No. 5 Lamp Franchised Store in Haidian District of Beijing.

Task 3 Translate the Following Product Description
MFEFBNE

Product Description of X-Mixer

X-Mixer is capable of beating, whipping and stirring items such as eggs. potatoes, icing at variable
speeds. The mixer shall hold 60 quarts, be made of stainless steel, have auto shut off as a safety feature,

have at least 3 speeds, 240 volt. The item shall come with a 1-year all inclusive warranty.
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Knowledge Points
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1. The structure of a product description can include the following items. y= /i i i i
R AL LA A& T

1) Identifier %%

2) Name % FR

3) Purpose &

4) Composition ¥4 Ji%

5) Derivation 3

6) Quality Criteria Ji £ 5 i

7) Quality Evaluating Method J&i & 1F4li 7 &

2. How to describe a product? o] = S iR 2

The following aspects should be involved in your writing: the length and size, areas
and volumes, shapes and colors, materials and textures of a product. In terms of the text
features, bear in mind that it should be concise, clear, accurate.
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Language Points
DEEBEER

1. Descriptions of Length and Size i i J/NFI 53
1) Phrases /] %
D sth. +is+ Numeral+ Nominal+ adj.
S W)+ F B i)+ B0R + 44 1R - E 45
eg. : This rope is 100 meters long.
%1 100 KK,
@ sth. +is+ Numeral+ Nominal+in length/width/height
HeW)+ 2 Bl ]+ B + 4 K/
eg. : This cloth is 1.5 meters in width and 30 meters in length.
HAR AL 1.5 K BE .30 KK,
® The length/width/height of +sth. +is+Numeral+ Nominal
K/ 58 /8 + 3+ F 3 ie) 4 B -+ 4 )
eg. : The length of this rope is 100 meters.
4 100 KK,
@ This/It is a cardinal number-Nominal(singular)-adj. +sth.
X -+ FE RG] - 44 O CRBO B 208 + )

eg. : This is a 20-metre-long plastic pipe.
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2) Common Words % FH i
@ adj. : long, wide, high, tall, deep
P22 P S 1IN S N = (O N I £
@ noun: length, width, height, depth
i) s ARE T RE R IR
2. Descriptions of Areas and Volumes i 1 2 144 F1
1) Phrases for Areas 37~ [ ) A) 5l
D sth. +is+numeral+square+ measure word
K-+ Z By i) 4 e 4 AR A B i)
eg. : The board is 10 square meters.
AR 10 Ik
@ The area of sth. +is+numeral+square+ measure word.
) T AR+ &R sl ia] - BGE]  E AR E EA
eg. : The area of the external walls is 60 square meters.
S & T AR 60 V07K,
2) Phrases for Volumes & 71 {4 FH i) /) AU
D sth. +is+numeral+measure word+ by -+ numeral +measure word+ by-+ numeral -+
measure word
YW+ Z shiR) -+ FiE) A 16 - e + 4 in] -+ B + B e
eg. : The box is 50 by 40 by 30 centimeters.
XA 50 KA, 40 JEOK 58,30 JE K &,
@ sth. +is+numeral+ cubic+ measure word
S+ F shin) -+ Fiin] AR - B A ]
eg. : The bank is 20 cubic meters.
IKH 20 31K
® The volume of+sth. +is-+numeral-+cubic+measure word
7t W+ R Shin - EE -+ 37
eg. : The volume of this container is two cubic meters.
XANFEAERIE 2 Tk,
3) Common Words ¥ 1L
D adj. : square, cubic
A P8 SO
@ measure words: meter(m), centimeter(cm), millimeter(mm), foot, inch
A K JEDK BRI R )
3. Descriptions of Shapes and Colors f#fjih 2 IR Fl B 4,
1) Phrases & i /a] %1
D sth. +is+adj. +in shape/color
HYFEIR AR b/ B b+ IR AR/ B ) 25 1)

eg. : My lost suitcase is silver in color.
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@ The shape/color of sth, +is +adj. /n.
SRR /B 0+ & B AR /B 45 1) 5 4% 1)
eg. : The shape of the toy+is dumb-bell shape.
B H M AR 2 ME B 1 o
2) Common Words for Shapes/color & F 3% 7~ AR / B €4 i 18] 7
@D adj.: round, global, triangular, quadrate, pink, brown, camel, green, blue, red,

purple,orange, violet, white, gray, golden, silver, yellow
piZ S B B2 A U N 1< B A N 0 A I A I i 1B - <IN T = s I
NS ISAR NN S NN RN N DI N BN 1 I - N R S S <N
{aNEh]
noun: bullet shape,diamond shape,dumb-bell shape,line shape
CATRE PS5 N Z 252 57
Descriptions of Materials and Textures i 7 #4 8} i it #b
Phrases # 4] %l
sth. +be made of/from-+materials
W+ d A JORE R
eg. : The desk is made of wood. The piece of paper is made from wood.
XK R I R SR, 3 5K AR H AR Sk
Common Words ‘& Fi#JL
noun: steel,iron, copper, plastic, leather, wood, straw, nylon, cloth, stone, glass.,
cotton, metal, brick,bamboo
EATIFE IR TN S S NP S S A 18 = IS S I8 TN D N Y N N
adj. : woolen,wooden, plastic
A . B AR Y I Y
Ordering several adjectives £/ 25 1A & 18 1Y HEF i ¥
of nature(description) —of size—>of shapes—of old or new—of colors—>of origin—>of
materials—>of functions
BT 2 > KN R R B> IH K >BUE I R >R~k 2k
eg. : a pair of beautiful German leather boots
— LR S 1 ] e i1
a large famous medical school

— It R E R AL

Reference Guide
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Task 1

1.

17. 5-inch.
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