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A
Read the following email from your foreign friend Paul and write a

reply.

Dear Li Ming,

I am going to visit China next month, but I am not sure which city
to go. Could you introduce one city and give me some relevant advice?
Thank you for help.

Yours,
Paul
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Write your answer in about 100 words on the ANSWER SHEET.

Do not use your own name in your email; use “Li Ming” instead.

I X
Dear Paul,

Welcome to China! More than delighted to know that you are going
to visit China next month, I am writing to offer my recommendation and
a couple of useful tips for your stay.

The city of Beijing is highly recommended to you for the following
reasons. First of all, Beijing is the capital of China and serves as a
center of politics, culture, international exchanges and technological
innovation. Secondly, Beijing, with a long history, is characterized by
some famous historical sites, including the Great Wall, the Summer
Palace and the Forbidden City. Plus, it is advisable for you to pay
attention to changing weather and observe relevant rules and regulations
during your stay.

Please do not hesitate to contact me if you have any questions. I
am looking forward to meeting you in China.

Yours sincerely,
Li Ming
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PR 1: hF S

You are planning to go to Europe for a 2-week leisure trip with a group.

Write a letter to a travel agency concerned, inquiring about relevant information.
Write neatly about 100 words on the ANSWER SHEET.

Do not use your own name; use “Li Ming” instead.

wisex B
Dear Sir or Madam,

Planning to take an overseas leisure trip to Europe with your travel
agency this summer before my postgraduate study in early September,
I am writing to make some inquiries regarding what preparations I shall
make for the journey.

Firstly, I would like to know the inclusive fee for a two-week trip.
Shall I bring euros or RMB with me? Secondly, I do hope to have some
ideas about the general visiting schedule for such a trip, so that I can
inform my friends there beforehand and fix a date for gathering with

them.
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Thanks in advance. [ am looking forward to your reply.
Sincerely yours,
Li Ming

SR / Aot
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On the way to the airport, you found that your phone and computer had

been left in the hotel. Now write a letter to ask if they can help you find them.
Write neatly about 100 words on the ANSWER SHEET.

Do not use your own name; use “Li Ming” instead.

S
Dear Sir or Madam,

I am a regular guest of your hotel. Yesterday I hurried to the
airport and left my iPhone 17 and MacBook Air in Room 111. Could
you please contact the department responsible for collecting guests’ lost
items and check if they have been found?

In my iPhone 17, there are hundreds of photos taken with my
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parents and classmates. These pictures are very precious to me.
Moreover, my MacBook Air contains a term paper and a wealth of data,
as well as materials related to my research. The deadline of this paper is
looming. I could not sleep because of it last night.

If you have found the lost item, please kindly reply to me via email
or contact me at 010-66 X X x X 66. I will ask my friend to pick them up.

Thanks for your kind assistance.

Yours truly,
Li Ming
Z%iTX
B S
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Suppose one of your classmates has failed in the election for the

chairman of the Students’ Union, and write him a letter.
Write neatly about 100 words on the ANSWER SHEET.
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Do not use your own name; use “Li Ming” instead.

[iod 4)
Dear Tom,

I am terribly sorry to know that you failed in the election for
chairman of the Students’ Union. I fully understand how disappointed
and upset you feel right now.

You spent plenty of time preparing for speeches and organizing
activities. Undoubtedly, your outstanding ability and warm personality
have always impressed all classmates. Defeat is never a total failure
but precious experience. It helps you spot your weaknesses and make
progress later.

Do not lose heart. There will be more chances ahead. I firmly
believe you can achieve your goal sooner or later. If you feel down, we
can hang out and chat together.

Yours sincerely,
Li Ming

PRI
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A

You have just come back from a student exchange program in the U.S..

Write a letter to your host family in New York to express your gratitude.
Write neatly about 100 words on the ANSWER SHEET.

Do not use your own name; use “Li Ming” instead.

BSBX
Dear Mr. and Mrs. Smith,

I have been back to China safe and sound. Here I would like to
convey my heartfelt thanks to your entire family for the kindness and
hospitality you extended to me during my stay in New York.

Your generous help and tender care made me feel warmly welcome
and transformed my first American trip into a beautiful memory. I
sincerely hope that you and your family will pay a visit to China in the
future so that I could have the opportunity to repay your kindness. I
assure you that you will enjoy the visit in China as much as I enjoyed
my stay with you.

Please allow me to extend my gratitude once again. Please send



OFBHIEMENER 20 B

my regards to your family.
Sincerely yours,
Li Ming

FRE R HTE TR IR -
Fer b B E, 7Et, FokEm B 53Rk R R R, B
PRI E AL L 0] 25T B 5 T S A ks o
PRATTABRERE RS B AOCHAS 2 00 5% i FRAF IR R, Wik & ey
FE AT T RAFHI BN o BARR RN TRRT I AN BER R,
IERAF LA RARA TR B . FRIRAE, RN TE SR IR SR IR 2 9B
B, AE P E L — B R '
PRI 1FR B TH IR AR T Z R4
LY,
]

M. s (BLE) |

XEFONRIEE, PTLAR PR 2 aldi 2, R4 R 5 JRIT. hY
R THORAE, 5% Bol % MR RN . (FEA B A It is
mainly because at that time I will be fully occupied with 5 & which is
beyond my expectation, and that conflicts with {5 5fj. Therefore, I am forced to

adjust my schedule and cannot make my presence. I sincerely hope that you
will enjoy a good time. By the way, can we have dinner together sometime

next week? I hope to see you soon. )

T

You are invited to a dinner at a friend’s house, but you are unable to

attend. Write a letter to your friend to express your apology, explain your

reason(s), and suggest a meeting at another time.
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Write neatly about 100 words on the ANSWER SHEET.

Do not use your own name; use “Li Ming” instead.

Dear Jack,

Thanks for your kind invitation to dinner at your home. Unfor-
tunately, it is much to my regret that I cannot attend.

I am fully occupied with preparations for an important exam
scheduled for the day after tomorrow. You know, it is of great importance
to me because it directly affects my graduation. I feel terribly sorry for
missing the chance of such a happy gathering, and I hope that all of you
have a good time. Would it be possible for you and me to have a private
meeting afterwards? If so, please don’t hesitate to drop me a line about
your preferred date. I do long for a pleasant chat with you.

Please allow me to express my apologies once again.

Sincerely yours,
Li Ming

PRERINTL

SRS BB R RAR G AR . DR, FRARR S 5 R IR
T2

FAEM T HER G R — 250, ARRIER), X H i ok
REZE, BHECRBEAE., Fhd T A—DUORI R ST
&, AR TRERE I — B p . X1, 7ERB ISR
— i WERATLL, SRR GRS (R, VRTINS H . FARF ]
FrREFAZ I — 7

T SRV REGH

FHY,

A



OFBHIEMENER 20 B

A. BiEE |

L HIEFE KRG . SRPUE . = e il AR RE, &
FEFHIES . IEEEAAF, BRTRIEG S, gD E S
2 (‘apply for a precious opportunity )", Z:—1F=,

2. HIFESH Bl SE B, 58 Bk il s RSt dnny A
A, HLL AN BB W, 5 =B RT SRt

3. MR AN BN HEAE (recommendation ), SCEEEE — Bl i

TE R A A AR = AR, Fil 2 R % 1E .

A8

Read the following post from a message board and write an email in

reply.

Business manager wanted RMB 5000 per month

Our company is planning to extend the business in Beijing,
and now a business manager in charge of the promotional Apply now

sales is wanted. Previous experience is preferred.

Write your answer in about 100 words on the ANSWER SHEET.

Do not use your own name in your letter; use “Li Ming” instead.

WESBX
Dear Sir or Madam,

Being a senior from a prestigious university, I am glad to know
from the advertisement that you are looking for a business manager, so
I am writing to apply for the position.

To briefly introduce myself, I am majoring in business
administration, and expect graduation next June. Not only do I have
excellent academic performance in all courses, but also I possess

the rich experience of working in several renowned international

- 10 -





